
APPLICATION FOR EMPLOYMENT
	APPLICATION FOR THE POST OF
	

	
	

	WHERE DID YOU SEE THE POST ADVERTISED?
	


PERSONAL DETAILS

	Last Name
	
	First Name
	

	
	
	
	

	Known as
	
	Title

(Please delete as applicable)
	Mr / Mrs / Miss / Other


	Address

	


	Telephone (Day)
	
	Telephone (Eve)
	

	

	Telephone (Mobile)
	
	E-mail address
	


Current Salary
	


Please give the names and addresses of two referees who should not be related to you.  One of these must be your present or most recent employer or supervisor (where applicable). References will not be taken up until an offer of employment has been made.
	
	Referee 1
	Referee 2

	Name
	
	

	Job Title
	
	

	Organisation
	
	

	Address
	Email:
	Email:

	Relationship to applicant
	
	


	Do you require a work permit for this post?
	Yes
	
	No
	


	If the job requires a driving licence, have you a clean/full licence?
	Yes
	
	No
	


The post for which you are applying is exempt from the provision of the Rehabilitation of Offenders Act 1974.  It is a condition of appointment that all convictions are disclosed (spent and unspent) Failure to disclose such information could result in subsequent dismissal or disciplinary action if you were appointed.  Hammersmith & Fulham Mind will not discriminate against people with a conviction unless it is particularly relevant to the job applied for. Any job offer will be subject to satisfactory Disclosure from the Criminal Records Bureau at the appropriate level, as stated in the application pack covering letter.
	Have you any convictions? (spent and/or unspent)
	Yes
	
	No
	

	
	
	
	
	

	Have you any prosecutions pending?


	Yes
	
	No
	


If Yes to either: please provide details on a separate sheet and return in a sealed envelope, marked “CONFIDENTIAL” for the attention of the HR Manager.
______________________________________________________________________________________________

The Disability Discrimination Act 1995 defines disability as “a physical or mental impairment which has a substantial and long-term adverse effect on the ability to carry out normal day-to-day activities”. The Disability Discrimination Act 1995 requires an employer to make “reasonable adjustments” to working conditions, in order to enable disabled applicants to have equal access to employment opportunities.

Completion of the following is optional: The information disclosed here will only be used to enable a fair decision to be made, and will not be used to discount applicants.
	Do you consider yourself to be a disabled person?
	Yes
	
	No
	


If Yes: What is the nature of your disability, and do you know of any adaptations or modifications that could be provided to assist you in carrying out the duties of this post?

Is there any information you wish to provide that would help us in offering you a fair selection interview?
Over the last 12 months -how many sick days                       over the last three years how many days off  
__________________________________________________________________________________________
I declare that the information given in this application is a true and complete statement. I understand that any offer of appointment and subsequent employment is conditional on this declaration and if my application is incomplete, untrue or inaccurate, then Hammersmith and Fulham Mind shall be entitled to withdraw any offer of appointment or terminate any contract of employment.

I understand that any offer of appointment and subsequent employment is subject to satisfactory references, evidence of my right to work in the UK and satisfactory Disclosure from the Criminal Records Bureau at the appropriate level.

I understand that the information provided on this application form will be used on the computerised personnel information system should an offer of appointment be made. Further details about data protection will follow with any contract of employment. I understand that if I am not offered employment, my application and associated documentation will be securely destroyed in seven months time.

Signature:
____________________________________
Date:

_________________
EMPLOYMENT HISTORY
Present/Most Recent Employment
	Name and address of employer


	

	Telephone
	

	Job Title
	

	Start Date
	

	Salary and Grade
	

	Leaving Date / Notice Required
	

	Reason for Leaving (if no longer employed)
	

	Main Duties/Responsibilities


	


Previous Employment
	Name and address of employer


	

	Telephone
	

	Job Title
	

	Start Date
	

	Salary and Grade
	

	Leaving Date / Notice Required
	

	Reason for Leaving (if no longer employed)
	

	Main Duties/Responsibilities


	


Previous Employment
	Name and address of employer


	

	Telephone
	

	Job Title
	

	Start Date
	

	Salary and Grade
	

	Leaving Date / Notice Required
	

	Reason for Leaving (if no longer employed)
	

	Main Duties/Responsibilities


	


EDUCATION & TRAINING
Educational / Professional Qualifications
	Date
	School/College
	Qualification

	
	
	


Training Courses
You may be asked to provide copies of certificates for training you have completed.

	Date
	Course Title
	Course Provider

	
	
	


SUPPORTING STATEMENT
Use the space below (and additional sheets if necessary to tell us about the skills, knowledge and experience that you would bring to this post.  Please include details of paid and unpaid work.  Use the person specification and job description in answering this question. Please follow the guidance sheet contained in the application pack – failure to do this may mean that your application cannot be considered. 

In the selection of suitable applicants for the job, information in this section is most important. Please ensure that you answer fully.
	


BRENT IRISH ADVISORY SERVICE 
This information is helpful to us to ensure we offer a fair service and employ a diverse

 workforce. We provide monitoring to our Funders about whom we deliver services to. 

Please tick the relevant boxes. It is confidential. If you don’t want to give all or some of your details please tick the bottom box “prefer not to say”
 I would describe my race or ethnic origin as
	White – Irish 
	

	White - British
	

	White – Other (Please Specify)
	

	Asian British
	

	Asian Other (Please specify)
	

	Black African
	

	Black Caribbean
	

	Black British
	

	Black Other (Other Please Specify)
	

	Chinese British
	

	Mixed – Other 
	

	Other (Please Specify)
	

	Prefer not to say
	


Gender
	Male
	

	Female
	


Belief

	Christian
	

	Muslim
	

	Jewish
	

	Buddhist
	

	Sikh
	

	Other (Please specify)
	

	No religion
	

	Prefer not to say
	


Age Please tick box your age falls into

	0-4
	5-11
	11-16
	16-18
	18-25
	26-35
	36-45


	46-55
	56-65
	Over 65


	Do you consider yourself to have a disability


	Yes
	
	No
	


Sexual Orientation (Only answer if you are aged 16 or above)

	Heterosexual
	

	Lesbian
	

	Gay
	

	Bisexual
	

	Prefer not to say
	


Brent Irish Advisory Service


379-381 High Road, Willesden,


 London NW10 2JR


 


Director Mike McGing








